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WORK IMPORTANCE LOCATOR -  QUICKSTART   

 

What does the Work Importance Locator do?  
 

The Work Importance Locator helps you identify the values that 
are important to you in a job. It also helps you identify 
occupations that you may enjoy based on the similarity 
between your work values and the occupations' characteristics. 
 

Work Importance Locator  Windows 
 

 
 

 
 

 

Using the Work Importance 
Locator  

 

 
Important: first, create the My CIS portfolio to 
save your results.   
 
 
1. On the homepage, click Work Importance 

Locator under the Assessments header. 

2. Read the Getting Started screen.  If it helps 
you to place the cards on paper before 
placing the cards at the computer, print and 
use the worksheet and cards; otherwise 
click Place the cards.  

3. The virtual deck contains twenty cards with 
work values statements. Place each card in 
the column that indicates how important it is 
to you to have a job like the one described 
on the card. Note: Column 5 is for values 
that are most important to you. Column 1 is 
for your least important values. 

 

 To place a card: Click the card and then 
click the spot in the column where you 
would like to place it. 

 

 To move a card: If you wish to move a 
card you already placed, simply click it 
and it will return to the top of the pile. 
You can then click the new spot where 
you would like to place your card. 

 
4. When finished placing all the cards, click Get 

My Results. 

Shows window 

with no cards 

placed 

 

Shows window 

with all cards 

placed 
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WORK IMPORTANCE LOCATOR -  QUICKSTART  
 

Explore Your Results Results Windows 

5. Your two highest work values display with a list 
of occupations that match both of these work 
values. 

 
6. Click on any of the listed occupations to link to 

CIS Occupations and learn more information 
about these. 

 
7. To return to your Work Importance Locator 

results from an occupation, click “Work 
Importance Locator” under the Return To button 
on the upper right of your screen. 

 
8. This page will again highlight your two highest 

work value scores. In addition, it indicates the 
numerical score for each work value. 

 

 You can view the list that matches both of 
your highest work values by clicking the 
double title, for instance “Achievement and 
Independence.” 

 

 You can also click on either of the individual 
work value titles to get a list of occupations 
that match only that work value. 

 
9. Further down the page, the remaining work 

values will be listed with your corresponding 
numerical score for each category. Each 
category has a description below it that defines 
the value. Click any work value title to view a list 
of occupations that match it. 

10. Click Compare on the results page (see the top 
window sample on this page) to compare any 
two occupations from your results. Just click 
each occupation then click Compare to see how 
these occupations compare to one another. 

11. Be sure to click Save to save your results 

 

 

The more you research the possibilities, the better 
your career decisions will be. 

 
 

 
 

 

 

Remember to Save 
your results. 


